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STUDENT ATTENDANCE 

 
Background 
 
Regular attendance by students in all of their classes enhances their performance and 
contributes substantially to their rate of progress. While students have a right to access an 
educational program, they also have a responsibility to attend these classes regularly and 
pursue their studies in a diligent manner.  
 
Provincial legislation requires students to attend school regularly and punctually and 
identifies circumstances under which an absence may be deemed as excusable. 
 
Procedures 

 
1. The Superintendent is the designated Division attendance officer. 

 
2. All Division students are expected to be in regular attendance during the school year.  

 
3. Teachers are to maintain accurate records of student attendance and absences.  

 
4. Students shall furnish an explanation of absence or lateness provided by the parent.  

 
5. Teachers shall refer all cases of absences for which unsatisfactory explanations are 

received to the Principal.  
 

6. When a student’s absences are deemed to be excessive by the Principal, the Principal 
shall inform the parents.    chronic and 10% or greater, an attendance plan is put in 
place and monitored, and parents are involved in the process. 

 
7. If the Principal cannot succeed in working with the parents to improve the student’s 

attendance, the Principal shall contact the Superintendent.   involve the Office of 
Student Attendance and Re-engagement and a community conference is held.  When 
the plan is not successful, the student and their family are referred to the Attendance 
Board.  

 
Reference: Section 1, 12, 13, 14, 15, 18, 20, 22, 60, 61, 113, 126 School Act 

 
Resources 

• 330 AP School Attendance, Attendance Presentation, Attendance Guide 
• 330 AP Student Attendance, Pyramid of Interventions 
• 330 AP Student Attendance, Brochure 
• 330 AP Student Attendance, Posters:    Elementary    Middle     High School 
• 330 AP Student Attendance, Fact Sheet 
• 330 AP Student Attendance, Sample Plan 
• 330 AP Student Attendance, Sample Contract 
• 330 AP Student Attendance, Intervention Document 
• 330 AP Student Attendance, Sample Letter 
• 330 AP Student Attendance, Clinical Team Referral Summary 

 

https://docs.google.com/presentation/d/1gbtU86hxVxy4oq7yOEpF92o5p90_O-Fh-EjRMuBsjaA/edit?usp=sharing
https://docs.google.com/document/d/1FNlE-rJyDegSk5RMzBTRXfw4-efXywxYMS5p4FwTtyU/edit?usp=sharing
https://drive.google.com/a/eics.ab.ca/file/d/0B8sic8HM_IiDVDJuenNuV3JKcXdScndkdXdQTzJ1MUNuempZ/view?usp=sharing
https://drive.google.com/a/eics.ab.ca/file/d/1x3cGj9mbtpKrK6q-htElDagqIeOjxlve/view?usp=sharing
https://drive.google.com/a/eics.ab.ca/file/d/1dljngIKcKkNz93LTNXWHBekMTtTmCJ3l/view?usp=sharing
https://drive.google.com/a/eics.ab.ca/file/d/1qvfEuQ_esrKK-mnIkWRYp88zh6nfG_qV/view?usp=sharing
https://drive.google.com/a/eics.ab.ca/file/d/1t2bnAQ0aywN8e2Qu4mWI4DsbiS0A6_qd/view?usp=sharing
https://docs.google.com/document/d/1pJ92bQ8-4UazvmOstSflPFlFz3pvEQliXTsV9DthHww/edit?usp=sharing
https://docs.google.com/document/d/1N_RkEcVSnJv72XaPwR50-ApctiqYF8KoUfRg8p2RW9s/edit?usp=sharing
https://docs.google.com/document/d/1NMEzkF8jBW2rCAVUFulGCgkLyj8PnZV3xiXW2lgE1ek/edit?usp=sharing
https://docs.google.com/document/d/1TykA7c-TXA-gM4LxlQEu7Yp0kt8fY0SWkn8kWlP6efM/edit?usp=sharing
https://docs.google.com/document/d/1BbOw2b2h2a5ppOo8SNF-B_Fpb0dPSwfwMN3Mn1wk-WU/edit?usp=sharing

